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Assistant Schools Division Superintendents
Division Chiefs
Publ.ic Schools District Supervisors
School Head In-Charge for School Governance and Operation
School Heads
All Others Concerned

I. In reference to OUGtr(, UEUORAIIDIrU \o. 2O22-M-1362 or the Guidelines on the

Utilization, Doatmentation and reporting of Dounloaded FUnds for Clean-up and Minor

Repairs for Sclaols affected by STY Kofiing shall be utilized for, but not limited to, the

following activities.

a. Purchase of supplies and equipment to be used for the said purposed;

b. Payment of labor services of Non-Deped personnel; and

c. Other expenses related to clean-up and minor repair of schools

2. For documentation and monitoring of the aforemnetioned activity, the schools are

required to do the following:

a. Take photos before and a-fter the clean-up and minor repair;

b. Consolidate and archive photos, completion reports and certification of

submitted liquidation reports;

c. Submit in duplicate copy the accomplishment report to Division DRRM Unit

copy furnish the Education Facilities Section through Engr. Ramir O. Arbolente

within two weeks after receipt the downloaded fund.

3. All expenses shall be subject to the usual budgeting, accounting, auditing, and

procurement rrles and regulations. Misuse and/ or mismanagement of these funds
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for the purpose other than those authorized in this set of guidlines is strictly

prohibited. Any violation commited by any individual or group will be dealt s,ith in

accordance with existing government accounting and auditing rules and regulations.

4. Attached herewith are the list of34 identified schools entitled for clean-up and minor

repair fund.

5. Immediate and widest dissemination of this Memorandum is highly desired.

ELrAS A. ALICAYAJR., AaOa-/
Assistant Schoois Division ECberint endent
Officer-in-Charge
Office of Schools Division Superintendent
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